WordPerfect 9—-X4

CLIPART INSERTED
INTO A TEXT BOX

© Darry D Eggleston, 813.677.2871, DarryD@darryd.com

Click on the blue, underlined text to go to its linked reference.

Most WordPerfect users are aware that one can insert a “text box” (a
graphic containing characters) into a document by selecting Insert » Text
Box. However, many do not know that one can insert clipart into a text box
along with that text.

Here’s how to do that. Format, Table Tools
Symbol... Ctri+W
Date/Time...

1. From the MenuBar, select Insert » Text Box Outline/Bullets & Numbering...

(Figure 1)- Variable...
Header/Footer...
Footnote/Endnote...
2. The text box appears on the right margin from Watermark...
the cursor’s position (Figure 2). Graphics
. . Line
7 7 Shapes...
? | 7 Chart...
f .
Figure 2 A
Figure 1
Format Table Tools Window Help
Symbol... Ctrl+W
Date/Time...
Qutline/Bullets & Numbering...
Variable... 3. From the MenuBar, select
Header/Footer... Insert » Graphics » Clipart (Figure 3).
Footnote/Endnote...
Watermark...
Line 4 E File...
Figure 3
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4. Select a graphic from your clipart Sﬂapbook

. . ipart | Phetos | Sounds | Movies
scrapbook (Figure 4). NOTE: Your clip- |faicatego| ~ - = 3
art Collection Wi” Iook different than [My Favorit |  Paintbiush Drips 2... Question Mark.wpa

Animals

mine. Borders \W Interme...

Rememberwpg  Stop Hand:z.wpg

5. Type the text you want included with

the clipart (Figure 5). Itis not 2 2 l [ VH
necessary to include text. = T -
e = Figure 4
“l am a part of all
that | have read.”§
John Kieran| .
Figure 5 ‘' am a part of all
hat | have read. ki
John Kieran ’
6. Select the text you want to change.
(Figure 6).

Figure 6

Arial ~ (14 ~ B 7. Change the font size (Figure 7):
1 k ® Click on font size drop-down menu.
® Slide your cursor down the sizes until

you see, in the box, the size you want it
| am apart to pe. Then click.

21, |

= ofallthat] | @ The selected text is the new size.
o | 2] ) have read.”

28 :

32 John Kieran ) .

36 8. When you click outside of the text

Figure 7 box, you will clear it as the selection and
you can continue your work.
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