Windows Live Mall

OPTIONS
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Click on any blue, underlined text to go to its linked reference.

Windows Live Mail replaces Windows Mail in Vista and acts as the free
download email package for Windows 7. Here’s how to set the options for it.
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I Options @
Spelling | Connection | Advanced ‘
General | Read | Receipts | Send | Compose | Signatures ‘
Reading Messages
[ Mark message read after displayingfor 5 < second(s)
["] Automatically expand grouped messages
Autcmanca\ly download message when viewing in the Preview Pane
["Read all messages in plain text
Sﬂﬂw ToolTips inthe message listfor clipped items
Highlight watched messages: -REd o
News
o [Mget 300 T headers atatime
] [ Mark all messages as read when exiting a newsgroup
Fonts
i Click here to change the fonts and default encoding used
A when reading messages
Fonis ] [ International Settings
[ OK l [ Cancel Apply

General

General

-

Send/Receive Messages

Default Messaging Programs

‘ Read | Receipts Send | Compose | Signatures ‘

[/]INotify me ifthere are any new newsgroups

DAutcmancaHy display folders with unread messages

[¥] Use newsgroup Communities support features

DAutcmancaHy log on to Windows Live Messenger

[|Help us improve Windows Live programs by allowing Microsoft to
collectinformation about your system, and how you use our software

This data will not be used to personally identify you

Leam more

["]Play sound when new messages armive
[V]Send and receive messages at startup
[¥]Check for new messages every 2

Ifmy computer is not connected atthis time

=| minute(s)

[Connecteven when working offline -

This application is the default Mail handler e Default

This application is the default News handler

[ ok ][ cancel Apply

Figure 3

Figure 2
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WINDOWS LIVE MAIL

* Options (e X
| Spelling | Connection | Advanced ‘
General Read Receipts Send | Compose | Signatures ‘

Requesting Read Receipts
,
W,

Use this option to verify when a message has been read by the recipient.

["Request a read receiptfor all sent

Returning Read Receipts

(@) Never send a read receipt

() Notify me for each read receipt request

[ T_‘A\yays send a read receipt

Unless itis sentto a mailing list and my name is noton the To
lines ofthe message

Secure Receipts

# Secure receipts allow you to verify that a digitally signed message was free

g;; of security errors and displayed on the recipient's computer.

Secure Receipts...

Cancel Apply
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Figure 4
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7 Options @
Spelling | Connection | Advanced ‘
General | Read | Receipis Send | Compose | Signatures ‘
Sending

e copy of sent inthe 'Sent ltems' folder

Send messages immediately

Automatically put people | reply to in my address book after the
mlrd reply

Include message in reply

Dﬁep\y to messages using the formatin which they were sent

International Settings...

Mail Sending Format

ﬁ% @ HTML

[ HTML Settings. ] [ Plain Text Settings

() Plain Text

News Sending Format

I g

l HIML Settings... ] l Plain Text Settings..

() Plain Text

[ ok ][ cancel Apply

Figure 5

) If “Send messages immediately” is not checked (Figure 5), your messages
will go into the Outbox and you’ll have to manually send them.

When composing new HTML messages, use the following Stationery.
Stationery fonts will be used.

DMEM | Select
Dﬁews | Select
Create New... ] [ Download Maoge..

Business Cards

Include my business card when creating new messages
[CImail
[[INews

| * Options @
Spelling | Connection | Advanced ‘
General | Read | Receipts Send ‘ Compose Signatures
Compose Faont
A Mail | 14 pt. Arial Font Settings.
News: | 14 pt. Arial Font Settings.
Stationery

Cancel

[ ok

J{

Apply

* Options (8 [l
Spelling | Connection | Advanced ‘
General Read | Receipis Send | Compose ‘ Signalures
Signature settings
to all outgeing messages
I:‘Qon‘t add signatures to Replies and Forwards
Signatures
DDE-1 Default signature New

Rename

Edit Signature

= @ Text Set as Default
Be great.
http:/{DarryD.com
http:/{GardenersReach.com
‘i_‘Ene Browse...

Figure 6
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WINDOWS LIVE MAIL

_ " Options @
General Read | Receipts Send | Compose Signatures ‘
Spelling | Connection | Advanced ‘
Setlings
ABC

Iways check spelling before sending;

DAutcmancaHy comectcomman capitalization and spelling mistakes

Check my spelling as | type

Check spelling in currentinput language
When checking spelling, always ignore

["Iwords in UPPERCASE
DWurds with numbers

The ariginal textin a reply or forward
Custom dictionary

Add or remove words from the custom dictionary

Languages
Hebrew (Israel) Available - Install
Hungarian (Hungary) Available
Turkish (Turkey) Available Uninstall
Korean (Korea) Available
Dutch (Netherlands) Available = Update
Indnnesian (Indanesial Availahls
4 | I | 3 Set Default

Clicking "Install" will download a spelling feature pack. which is subjectto the terms ofthe
Microsoft Service Agreement Learn more

[ ok [ cancel Apply

Figure 8

I Options @

General Read | Receipts Send | Compose | Signatures
Spelling | Connection ‘ Advanced

Setlings

Message Threads
Mark Message Threads | start as 'Watched'
Reply/Forward

["IReply onthe bottom of a Message

I:‘ Signature on the bottom of a Message

Restore Defaults

Maintenance and Troubleshooting

& Click Maintenance for advanced settings on the storage of Messages

N

[ 0K l [ Cancel Apply

Figure 10
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OPTIONS

_ " Options @
| General | Read | Receipts Send | Compose | Signatures ‘
Spelling Connection Advanced

Dial-up

sk before switching dial-up connections

<

Intemet Connection Settings

Dﬂang up after sending and receiving

e Windows Live Mail shares your Internet Connection settings with Internet
¥ Explorer

Click the Change button to modify these settings.

Connecting to Windows Live services

Signing in with a Windows Live ID connects Mail to other Windows Live
services like Contacts, Messenger, and Spaces

[ ok ][ cancel Apply

Figure 9

11. Click on “OK” in the Advanced tab
window to return to Windows Live Mail
with the Options set.
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