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SETUP UP THE PROCESS
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Click on any blue, underlined text to go to its linked reference.

Before you begin to scan using OmniPage, you need to set up the

process of how you want to proceed each time you scan. Here’s how to set
it up.

- 1 H Untitled OmniPage Document - OmniPage
1. From the MenuBar, left-click on
Workdl e
Process » Get Page » Scan — i
QOC |
H Perform OCR 4 -
(Flgure 1 )' P 1-2-3 = Export Results L 7 ;‘z::y
[} Rotate Image r Load from FTP
Batch Manager... Load from SharePoint 2003

Figure 1

H Untitled OmniPage Document - OmniPage
File Edit View Format Tools Help
. : - 2. F he MenuBar, left-click
o F . From the MenuBar, left-click on
Perform OCR Start P P rf OC R C
" oo rocess » Perform » Custom
Rotate Image 3 Single Column, no Table U D f' d ) ( F 1 2 )
= Batch Manager. Multiple Columns, no Table ( Ser e Ine Ig ure -
e Single Column with Tabl
Spreadsheet
Form
v Custom (User Defined)
Template 4
———————
.
Flgure 2 E Untitled OmniPage Document - OmniPage

File Edit View Format Tools Help
Workflows

Get Page
Perform OCR

3. From the MenuBar, left-click on | reomoce g M
Process » Export Results » Copy T | ememe | swewm

| ¥ Copy to Clipboard

to Clipboard (Figure 3). T snetory

Save to SharePoint 2003

Figure 3
4. Once you've completed these steps,
you're ready to begin using this optical
character reader (OCR) program.
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