Outlook Express

SECURITY SETTINGS
BLOCK ATTACHMENTS
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If your Outlook Express is rejecting documents, photos and other attach-
ments, you need to change your security settings. Some documents,
especially MS Word documents, are rejected because theyincorporate macro
codes.

SECURITY SETTINGS

1. Open Outlook Express. You do not Ele/afdis

need to be online. e - e St
2. From the MenuBar, select Tools >| . . - : "
Options. @ i

3. In Options, click on the "Security" tab. e O i

4_ Ensure that you have Se|ected [[] Do not allow attachments to be saved or opened that could

potentially be & virus.

"Internet Zone" under the "Select the || powesdimaces

[ Block images and other extemal content in HTML e-mail.

Internet Security Zone to use." YOUr | ssuweua

anti-virus  software is much better | g st S Siii o
prepared to defend you from malicious e
COde than iS OUtIOOk EXprESS. [[] Encrypt contents and attachments for all outgaing messages

5. Your_selectlons |nth|_s' Wlndovx_/ should [ Digtsly ign sl cutgoing messages
match Figure 1. The critical choices are |
that there are NO checks for: LotV el

1. "Restricted sites zone..." Figure 1

2. "Do not allow attachments to be

saved..."

3. "Block images and other external content in HTML."
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OUTLOOK EXPRESS SECURITY SETTINGS BLOCK ATTACHMENTS

SEND OPTIONS

The setting that can preclude you from
send graphics and photos is the kind of
email you have selected to be able to |
send (Figure 2).

In the Tools > Options window, ensure
that the "Mailing Sending Format," at the
bottom of the window is set at "HTML";
not "Plain Text".

_ Speling | Securdty | _ Connection | Maintenance
| Gereral | Read | Receipts : Send : Compose || Signatures |
Sending

[¥]iSave copy of sent messages in the ‘Sertt ftems' folder
Send messages immediately
Automatically put people | rephy to in my Address Bool

Automatically complete e-mail addresses when composing
Include message in reply

[] Reply to messages using the format in which they were sent
Intemational Settings...
Mail Sending Format

% @ﬂTML% [ HTML Settings... ][PIainTgxt Seﬂings...]

O Plain T

News Sending Format

$2 @HmL [ HIML Settings... ] [Plain Text Setiings.. |
O Plain Text

[ OK ][ Cancel ]

Figure 2
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