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PARAGRAPH FORMATTING
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Click on any blue, underlined text to go to its linked reference. '

A conventional email is com-
posed of double-spaces between
paragraphs, shown in this email
(Figure 1).

NOTE: | have highlighted the
first three words on its last line.

While this looks nice, if the
email is printed, it can become a
waste of paper very quickly.

There is a better way.

| simply indent each para-
graph with a single return between
all lines (Figure 2).

NOTE: | have highlighted the |

same three words as in Figure 1.
Compare the two emails, and
you will see that the second is not
only as easy to read, it allows more
content to be seen and would save
print if the article were to continue.
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From: DARRY D EGGLESTON
Date: Sunday, November 04, 2007 9:44 AM
To: DARRY D EGGLESTON

Subject: Faux Emaill Address

Spammers and phishers constantly search for new targets. Therefore, you must be
careful any time you give out your email address online or off

The challenges include:
1. Some sites won't let you access them without registering your address

2. Some people, whom you'd rather not hear from, ask for your address at a time when it's
not convenient or comfortable to say, "No way, buster!”

You could spend a lot of time deleting spam, phishing and unwanted email from your
account; however, there is a simpler way.

Create a faux address. (Faux is a French word used to describe something made to
resemble something else. The original word means false, fake, imitation or artificial.)

To create a faux account, there are two very simple options.

Most email providers permit vou to create multiole accounts. Create a real one. i.e. ¥
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From: DARRY D EGGLESTON
Date: Sunday, November 04, 2007 9:43 AM
To: DARRY D EGGLESTON

Subject: Faux Email Address

Spammers and phishers constantly search for new targets. Therefore, you must be
careful any time you give out your email address online or off.

The challenges include:

1. Some sites won't let you access them without registering your address.
2. Some people, whom you'd rather not hear from, ask for your address at a time when it's
not convenient or comfortable to say, "No way, buster!”

You could spend a lot of time deleting spam, phishing and unwanted email from your
account; however, there is a simpler way.

Create a faux address. (Faux is a French word used to describe something made to
resemble something else. The original word means false, fake, imitation or artificial.)

To create a faux account, there are two very simple options.

Most email providers permit you to create multiple accounts. Create a real one, i.e,
YourName@yourprovider and then create a faux account, such as
FauxName@yourprovider. It is that second address you'll use to register online or give out
to those folks you don't really want to be bothering you

Re areat *

Figure 2

Editors: Dick Evans & Parker Monroe. Permission for reproduction in whole or in part is granted to organizations for
internal, non-profit use provided credit is given to the author along with the copyright notice: Article reprinted with permission.

Copyright © 2007 Darry D Eggleston, http://DarryD.com.

For more lessons, visit http://DarryD.com (November 4, 2007)

page 1 of 1



http://DarryD.com
http://DarryD.com
mailto:DarryD@darryd.com

