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Outlook Express

ALTERNATE SENDER USING
MESSAGE RULES

Dave Lee

If you are sharing your computer with your spouse, you know that
sending and receiving email can be a real challenge. It's more challenging
the more messages you get.

Most people use one of three solutions.

The first one is to share a single email address and to use the signature
block to tell email recipients who really sent the message.

The second is to establish two accounts, but have one member always
type in his/her address on the “From” line.

The third is to establish two accounts and to set up a separate identity
complete with separate email folders.

Well, here’s a fourth way that might work easier for you.

Message Help

1. My wife, Mary, and | have individual File Edit View
email addresses. However, in Outlook B2 g/ Sen
Express, we have listed both of our email crea... =~ Repl
addresses using one inbox. -

To set up the accounts, from the ; 4 + From
MenuBar, | select Tools > Accounts ¢ =DARRY

(Figure 1). & “'Ken Message Rules

Synchroni

Address B
Add Send

NOTE: If you're new to Outlook Express,

the email from “DARRY” (in Figure 1) is w
bold because it has not been read. The :

email from “Ken” is un-bold because it S L

has been read. Figure 1
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2. Under the “Mail” tab, | list both of
us (Figure 2).

| left-click on the “Close” button
when I'm satisfied with my entries.

i-REN Message Help

Synchronize Al Addr...  Find .
Address Book...

Add Sender to Aqg

Accounts.
Options..

Figure 3

4. Under the “Mail Rules” tab, | create a
rule called “Mary Mail” (Figure 4). As
seen in the bottom pane, any message
that contains “Mary Lee” or her email
address is moved into that folder.
NOTES:

» in the graphics of this lesson, | have
covered Mary’s full address to assist in
protecting us from spammers.

» If you don’t know how to set up a
Message Rule, visit http://darryd.com/OE
and use the “Message Rules” lesson.
» The “Forward” rule (Figure 4) moves

Internet Accounts

[

2l bl il

MNews | Directory Service Add »

Connection Remove
Ainy Available

Any Available

Accourt

Type
mail [default]
mail

Propeities

Impoart....

Expoit...

Close

Figure 2

Next, | select Tools > Message

Rules > Mail (Figure 3).

Message Rules @@

Mail Rules | News Rules | Blocked Senders
Thess nules will be applhed to Mail messages.

o .

M DanyD

@

Copy
Apply Now

Rule Descaption [cick on an underdined value to edt it}

Apply this rule after the message arrives

Where the To line contains Mary Lee' or 'mary el nst’

Move It o the Mary folder

(oo )

Figure 4

all “FWD; FW; Forward” messages to the Forward Folder. Thus | don’t have
to look at all the Forwarded messages when | am scrolling through my Inbox.
» The “Darry D” rule (Figure 4) highlights — in red — any message received
from Darry D. That way | can spot them easily when | open my Inbox.
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5. Next, | create a “Mary Copy” rule into
which any email which has Mary on the

That way, | get to see the original

Message Rules

Mail Audes | News Rules

These ndes wil be applied to Mal messages.

Cc line is copied into that folder. EEZZ?:E’ %}

. . Mary Mad -_‘vI

. Cc (Carbon Copy) is th§ .ﬁeld in an o

email header that names additional reci-

1ents for the message. | [opyow..
P s

Rule Descaption [cick on an underdined value to edt it}

2X)

Blocked Senders

email, and Mary sees it as well.

Apply this rule after the message arrives

Where the CC line contains 'Mary Lee' or 'marylecGiRNst
Copy it to the Mary folder

i New Message

Figure 5

6. When Mary creates a message and
Left-clicks on my name in the “From”
line, she has the option to click her
address as the source.

: File Edit View Insert Format Tools Messa

=

Send
From:  eedave@|iliret (©ave)

E2 R =T eedave@ net  (Dave

marylee@ il ret _ Mary)

BCc: |

Subject: |
Figure 6

—

.

_ . Click push pin 1o keep open
7. Any time she wants to see all of her email, 3 Outiook Express
she can just click on her “Mary” box. = Local Folders
Inb 1
NOTE: If you're new to Outlook Express, the % r::urLﬁ?;x o
number in parenthesis indicates the number @ Sent Ttems
of un-read messages in that folder. (There is 3 Deleted Tte
no listing, in the selection, of how many total & DE 'T:,E e
messages are in that folder.) & H:ward (1)
5 Hold
e vary [€)
Figure 7
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