INTERNET EXPLORER

ORGANIZE FAVORITES

© Darry D Eggleston, 813.677.2871, DarryD@darryd.com

When you get too many Favorites, the list becomes difficult to use. An option
IS to sort them (See my lesson “Favorites Sorted”.) However, a better option
Is to organize them into folders. Here’s how.

1. From the MenuBar, select Favorites

> Organize Favorites. From there, you S L
can create a new folder, rename a
Favorite, move Favorites into new fold-
ers, or delete Favorites.

. Add to Favorites...
| Organize Favorites...

Z Organize Favorites

To create a new folder, click on the Create Z
Falder button. To rename or delete an 1 Corel on the 'Web
item, select the item and click Rename or
Delete. ) DamyD
L CREATE A FOLDER

Move to Folder..\ |ete
|Z) Flonida Sites

Corel on the Wel
Favorites Folder

) Game Sites

_ 2. Click on “Create a Folder” button
& Sites (Figure 2)

Modified:
1243142003 12:50 PM

=
Cloze
Fi gure 2 Al Organize Favorites

To create a new folder, click on the Create ; ;j

Falder button. To rename or delete an -&:[ eMEWS [SCC)

item, select the item and click Rename or 5

Delete. 2] Adobe Acrobat support
3. A new folder, with the title “New Gedefoien | fovoms | | ) acobe Prtcshap e
F |d ” F . 3 Move to Folder... | Delete I 1_‘{[ i e

2| Software
older”, appears (Figure 3). — .

Favorites Falder 2] Greatis Startup Apps Db
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Figure 3
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4. Type the name you want to call the
folder (Figure 4) and touch the Enter
key, on the keyboard, or left-click on
“Close”.

MOVE A FAVORITE

5. Select the file (Figure 5):
© Scroll down.

® Click on the Favorite you want to
move.

® Information about that site is
displayed.

® Click on “Move to Folder”.

[ 2] ]

Click the folder that you want ko move the selected files to.

Browse for Folder

= L Favorites -

|5 Florida Sites
i) hame Sikes
i) Govt Sites
{20 Hardware Sites
[ Links

I Media Sites
I Medical Sites
) MG Sites
== Military Sites

Canel |

OK

Figure 6

A Organize Favorites

To create a new folder, click on the Create
Falder buttan. To rename or delete an
itern, select the item and click Rename o

Delete.
Lreate Folder ] Bename I
Move ta Falder.. | Delete I

New Folder
Favorites Folder
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Figure 4

& Organize Favorites

Ta create a new folde, click on the Create
Folder button. To rename or delsts an (2} My Pictures
tem. sslect the item and click Rename or

) Spreadsheets

Figure 5

&] Weather Hilsborough, Flo
&) Windows Fiegistry Guide
& Darry D's
€] Musclebemory Bodybuid:
&] Miro News - UK.

] CASID OY-4000 Camera

Select the file (Figure 6):

@ Click the folder into which you want to
move the Favorite.
® Click OK button.
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File has been moved (Figure 7).

Z3 Organize Favorites

To create a new folder, click on the Create
Falder button. To rename or delete an
item, select the item and click Rename or
Delete.

Lreate Folder Hename |
Delete |
MuscleMemory Bodybuilding Db
http://muzclememary. com
times vigited: 0
last visited:

[ Make available offline

j by Pictures ;j
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Figure 7
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