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Click on the blue, underlined text to go to its linked reference.

1. CREATE BOOKMARK IN ADOBE ACROBAT
1-1. Open Adobe Acrobat.

1-2. Open the PDF in which you want to add Bookmarks.

[~ Adobe Acrobat Professional -
T File Edit View D

1-3. Click the “Select Text Tool” from the Basic | = > g7 @ nsern | noeron 5
. & InSelect o} F @ - [| (I © 89% - @ |03
ToolBar (Figure 1).

HLGHTS 1980-07.pdf]
Comments Tools Advance

Figure 1

OLIVER HILDRETH—
1-4. Draw a box around the area to be bookmarked THEN AND NOW

(Figure 2).

Figure 2

‘E’E Adobe Acrobat Professional - [HIGHLIGHTS

% File |Edit| View Document Comments T

1-5. Select Edit » Bookmark from the MenuBar or = g i soomakTot  Culez
use the Ctrl+B keys (Figure 3). Redo Shift+Ctrl+7

NOTE: Make sure that the hierarchy of the book- S Gy S
marks that you add is correct. You can change the . il
@ EE B« Options~ x hlerarChy by CI|Ck|ng and Copy File to Clipboard

2 dragging the bookmark. i Ll
fE 7S Getting to Har = gg g _ Sﬁse:f;m::. Sh|ft+CtrI+A>
% b 1980 Reunion Add;o:kma?k Ctrl+B_|
I:ﬂ EWhat 1S IFrUItIE 1_6 An “Untltled” book_ Lookup Definition...

8 1980 Reunion mark appears (Figure 4). Figure 3
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Figure 4
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1-7. Type the bookmark entry and touch the Enter '=|hen and Now

key to end the entry (Figure 5).

Figure 5

1-8. When you click on the icon for a bookmark,
you'll view the full entry (Figure 6).

i EE S Options -
Getting to Har ~
[ 1980 Reunion
[ What is "Fruitls

1980 Reunion includes Visit to Urban Naticnal Park|

Oliver Hildreth [

second house on the I
The Town Hall. The
Garage” is across the
just beyond the Hildretr
Happy hunting!

x

Plans for the 1980 Hild
It Datinian inalida 2 ule

Figure 6

2 options- x | 1-9. If you want to change o EE
@ Getting to Har - the order of the bookmarks,
= : left-click, hold, and drag the

1980 Reunion | antry to where you want it
= What is Fruit: | (Figure 7). The bookmark

=

Bookmarks
Bookmarks

I Oliver Hildreth | it (Figure 8).

Figure 7

5 Getting to Har ~

11980 Reunion

[ 1980 Reunion

“““ 1511980 Reunion appears where you dropped 3 5 What is 'Fruitls
2| ™ Oliver Hildreth

=+ Options - x

Figure 8

1-10. When you click on a bookmark, your view in
the document will move to its location (Figure 9).

2| [=what is ‘Fruitle

of it, and the entire document will turn blue. To | igsa =

(= 1980 Reunion
[’ 1980 Reunion
@ Oliver Hildreth
[ What is ‘Fruitle

click anywhere inside the document. The original
background colors appears and you can redraw your *

tures | Bookm
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1-11. If you draw a box and don't like it, click outside = s e vev sea

TeAEE g

y o Options - x

correct it, click on the Hand Tool (Figure 10) and § :cor

< , Mass. 01824
| George A. Parkhurst, Editor
OLIVER HILDRETH—

THEN AND NOW

If you visited the Minuteman M
tional _Park_in Copco(d (Ma§

Figure 9

sional - [HIGHLIGHTS 1980-07.pdf]

ment Comments Tools Advanced Window He
@ #) Search Note Tool F,, Text Edits - & Stam
ks © 89% - ® [[B¥-| wr|i @Hep-

OLIVER HILDRETH—
THEN AND NOW
If you visited the Minuteman Na-
tional Park in Concord (Mass.)
some Saturday or Sunday during
the summer and strolled from the
Visitor's Reception Center down
the path to “the rude bridge that ar-

bookmark’s box. Figure 10
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2. BOOKMARKS APPEAR AUTOMATICALLY

2-1. When you create the bookmarks manually, you need to set up the PDF
so that when it opens, the bookmarks appear automatically. To do this, select
File » Document Properties (Ctrl+D) from MenuBar.

Desaription [Security | Fonts | Initial ViWnced
2-2. Select “Initial View” tab (Figure 11). Fle._HIGHLIGHTS 198007t
Figure 11

Description | Security | Fonts | Initial View | Custom | Advanced|

2-3. Set these (Figure 12):
a. Show: Bookmarks Panel and Page
b. Page layout: Default S
c. Magnification: Fit Page o
d. Open to: Page number: 1 e

|| Center window on screen

[ open in Full Screen mode

2-4. When you open the PDF next time, the book- | e onon

[ IHide menu bar

marks will show (Figure 13), but not in alphabetic | s
Ol’de r) ) [ ] Hide window controls

Figure 12

B Bookmarks

a >
L Getting to &
Harvard,

mssecnses | 14, You will be able to see the Book-

ts

t 1980 marks list (Figure 13) only if you have

Reunion

nawdesvist § turned on “Show Navigation Pane” un-

to Urban

o senairerk | der the View option from the MenuBar
srer | (Figure 14). )
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Figure 13

2 TOC.pdf - Adobe Reader
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Automatically Scroll shift+Ctri+H &
Read Out Loud »
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